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Process

Submissions

A1: Check title of the research and use of data/information from individual(s)/
organization(s) etc. (not publicly available) to establish/justify research problem

No

No
D2: Does the research
need data relating to
individual(s)/organiza
tion(s) etc. (not
publicly available)?

D1: Does the title
contain original
name of
individual(s)/organiz
ation(s) etc.?

Yes
Yes

Yes

D3: Has written
permission for using
name(s) and/ or data
obtained?

No
A2: Obtain the required permission

A3: Submit the Application for
ethics review

Undergraduate/Diploma/Certificate levels

EDBA/MBA/EMBA/MPhil/DBA/PhD/ Other Research

Department ERC

No

S1: Letter of permission if original name(s) of
individual(s)/ organization(s) etc. are included
in the title/research (Annexure A)
S2: Letter of permission for using data/ information
(not publicly available) (Annexure B)
S3: Application for Ethics Review (Annexure C)
S4: Filled Participant Consent Form(s) [proposal
stage] (Annexure D)
S5: Project Information Sheet (Annexure E)

Faculty ERC

D4: Received
Ethics Clearance?

Yes
A4: Proceed to conduct the research
(Any major change* in the research will
require re-applying for ethics clearance)

A5: Submit research report for
examination

S6: Final research report
S7: Original ethics clearance letter issued by ERC
S8: Filled consent forms [data collection stage]
(Annexure D)
S9: Plagiarism report
S10: Supervisor’s approval on ethics adherence
(Annexure F)
S11: Withdrawal form(s) (if applicable) (Annexure G)

* Major changes refer to change in the research site, adding more research sites, changing respondents and switching/adding data
collection instrument(s).

Interpretation of the Ethics Approval Process [A = Activity | D = Decision]
Activity/Decision

A1

D1

D2

D3

A2

A3

D4

Interpretation
Researcher should adhere to required ethical considerations in using the name(s) of
research site(s) in the title of the research. Also the researcher should comply with ethical
concerns in using data/information from individual(s)/ organization(s) etc. which are not
publicly available to establish/justify the research problem. This requirement can be
fulfilled by answering the questions D1 and D2 of the ethics approval process.

Researcher should question whether the title contains original name(s) of research site(s)
in the title of the research. If the answer is ‘Yes’ the researcher should obtain the
permission for using original name(s) of research site(s) in the title of the research by
using Annexure A. If the answer is ‘No’ the researcher should proceed to answer D2 of the
ethics approval process.

Researcher should question whether the research needs data not publicly available. If the
answer is ‘Yes’ the researcher should obtain the permission from relevant parties for using
such data in the research using Annexure B. If the answer is ‘No’ the researcher can
proceed to A3: Submit the application for ethics review.

Researcher should question whether written permissions from required parties have been
obtained (if necessary) as stated in D1 and D2. If the answer is ‘Yes’ the researcher can
proceed to A3: Submit the application for ethics review. If the answer is ‘No’ the
researcher should obtain required permissions [A2].

Researcher should obtain required permission from relevant parties as stated in D1 and
D2.

Submit the application for ethics review together with relevant supplementary documents
(S1 – S5). Undergraduate, Diploma and Certificate level applications for ethics review
should be submitted to Department level Ethics Review Committee. Applications for
ethics review relating to EDBA, MBA, EMBA, MPhil, DBA, PhD and any other
Research conducted by individual/s affiliated to the Faculty should be submitted to
Faculty level Ethics Review Committee.

Researcher should make sure that he/she has obtained ethics clearance from respective
Ethics Review Committee. If the clearance has been given, the researcher can proceed to
conduct the research [A4]. If not the researcher should fulfill the requirements of A1, D3
and A3 as suggested by the Ethics Review Committee.

A4

Once the ethics clearance is obtained, the researcher can proceed to conduct the research.
However, in case of any major changes in the research, the researcher should re-apply and
obtain ethics clearance from the respective ERC.

A5

Submit final research report (S6) together with relevant supplementary documents (S7 –
S11) for examination.

